Documentary Planning Guide/ Form and Function

	I.  Generating Ideas

· What is your subject?  (Events, process, activity, individual or group, issue)

· How do you want your audience to respond (to be affected, what do you want them to think about, do you want them informed, persuaded, questioning)

· What about your presentation can achieve this?


	

	II. Gathering Information

· How are you going to gather information? Why are you going to use these methods?

Observations? What will you observe? 


Interviews?  Who will you interview and when? What will you ask?


Will you tape yourself asking the questions?


Documents—what will you collect? Why? How will you show it on film?

Narrative Commentary ( will you speak or comment, will you have experts or subjects give their views?)


	

	
	

	III. What mode will you use and why?

Expository 


Direct


Indirect



Observational



Interactional



Reflexive


	

	IV. Tracks  how will you incorporate the following into your segment:

· Audio (tape subjects, will you add sounds, music)

· Visual (the subjects, where will you be, what will be backdrops)

· Documents (collected graphs, news quotes, cartoons,--will you add graphics, images)


	

	What Materials will you need?  Who will be responsible for getting them?


	

	What is each person responsible for doing?  List person’s name and their responsibilities?


	

	Time Line

Set up time lines for filming, interviewing, observing, editing.  Establish days when you can meet?


	


